
Go To www.mpnexlevel.com or www.mptech.biz and click on Employee Resources in upper right corner. 

 

This is the webapps.mpnexlevel.com or webapps.mptech.biz home page.  Click on Claims Reporting.  

 

Choose Claim Type:  Utility, Auto or Work Comp. 

 

 

 

http://www.mpnexlevel.com/
http://www.mptech.biz/
webapps.mpnexlevel.com
webapps.mptech.biz


Log into Webapps using your time entry username and password.  

 

Click the New button to create a new report.  

 

Click OK to create a new file.  

 

Fill in the form and required fields.  Required fields are marked in pink. 

 



Description of damage: This is the most important section of the incident report.  Explain the detail of the damage.  

Include ALL details, big and small with as much detail as you can, like you are explaining this to someone who was not on 

site.   

 

Attach pictures and other documentation to the claim.  Required documents include:  locate ticket, drawing of site, 

damage photos, etc. 

 



Have the employee causing damage, involved in the auto accident or injured employee digitally sign the form using their 

web apps username and password. Every employee has a web apps username.  The default is the first letter of their first 

and last name and their employee number.  Example: John Doe, employee number 9999: = jd9999.  Default password is 

TIME if they have not changed it.   

 

When you are finished with the report, change the report status to “ready for review”.  This will automatically save the 

file and email the report to those listed on the report.   

 

You can always go back and see your claims on the main dashboard for each claim type (i.e. utility, auto and work 

comp).  If you are a supervisor or manager, you can see all claims submitted for those under you by clicking the “Show 

all Crews” check box.   

 


